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In this Part This Part covers the following topics 
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Section 1: Planning and Set Up Templates 6-1-1 
Section 2: Interview, Blood Collection and Data Entry 
Forms 

6-2-1 

Section 3: Reporting Templates (Fact Sheet, Data Book 
and Site Report Templates) 

6-3-1 
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Section 1: Planning and Set Up Templates 

Overview 

 
Introduction This section includes some document templates that can be used during the 

stage that involves planning and preparing a STEPS survey. 

 
Intended 
audience 

This section is primarily designed to be used by those fulfilling the following 
roles: 
 
• STEPS Site Coordinator 
• Coordinating committee 

 
In this section This section contains the following topics. 
 

Topic See Page 
STEPS Implementation Plan 6-1-2
Ethical Approval Form 6-1-6
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STEPS Implementation Plan 

Executive Summary 

 
Introduction  

 
Current 
situation 

 

 
Goals  

 
Scope  

 
Resources  

 
Budget  

 
Current Situation 

 
Introduction  

 
Previous risk 
factor surveys 

Specify if a risk factor survey has already been conducted in this setting. 

 
Data 
availability 

Specify risk factor data availability in this setting. 
 

 
Infrastructure 
and capacity 

Specify if there already an infrastructure (human capacity, equipment, other) 
on which STEPS could be built. 

 
Rationale Specify the rationale for conducting chronic disease risk factor surveillance. 

(See Part 1, Section 1, Rationale for Surveillance). 
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Goals and Objectives 

 
Introduction  

 
Goals Identify the planned goals or use for the information gathered.  For example, 

as a contribution to ongoing data collection to: 
 
• Describe the current levels of risk factors for chronic diseases in this 

population 
• Track the direction and magnitude of trends in risk factors 
• Plan or evaluate a health promotion or preventive campaign 
• Collect data from which to predict likely future demands for health services 

 
Objectives Specify objectives that support gathering 'essential' information only. 

 
Scope 

 
Introduction  

 
Overview of 
scope 

Specify the scope of surveillance to be conducted over time, ie Step 1, Step 2 
or Step 3, plus coverage of core, expanded and optional items. 

 
Sample size Identify the sample size and sample frame that will be used 

 
Geographical 
coverage 

Identify geographical coverage 

 
Timeframe Describe the broad timeframes 

 
Sustainability 
and future 
surveys 

Specify if STEPS sustainability can be assured and plans for future surveys. 
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Resources 

 
Introduction  

 
Personnel 
required 

Specify required resources in terms of all personnel required for the 
surveillance. 

 
Equipment Specify required resources in terms of all equipment required for the 

surveillance. 

 
Facilities Specify required resources in terms of all facilities required for the 

surveillance. 

 
Resources 
already 
committed 

Describe resources that have already been committed or which are expected, 
including support from WHO 
 

 
Resources 
required from 
other 
organizations 

Specify resources required from other organisations involved 

 
Action Plan 

 
Introduction  

 
Plan Provide a chart of the main tasks with estimated start dates and timeframes 

for completion of each phase. 

 
Communication Strategy and Publicity 

 
Introduction  

 
Publicity plan Specify methods for informing and involving community leaders and 

community groups in the STEPS surveillance project. 
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Reporting and Disseminating Results 

 
Introduction  

 
Reporting Describe to whom and how the results will be reported and disseminated. 

 
Budget 

 
Introduction  

 
Budget Provide a detailed budget that includes: 

 
• total funds required for each year planned to implement all STEPS activities 

as identified in the scope, 
• source of funds, and  
• funding gap. 

 
Item USD 
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Ethical Approval Form 

Part 1: General Information 

 
Introduction  

 
Survey tile The title of the proposed survey is: 

 
STEPS Chronic Disease Risk Factor Surveillance. 

 
Key personnel A STEPS coordinating committee has been set up to oversee and manage the 

planning, preparation and implantation of the proposed survey and includes 
the following people. 

 
Name Organization and qualifications 

  
  
  

 
Dates The proposed survey dates are: 
 

Phase Dates 
Start Date  
Completion Date  
Survey duration  6 - 7 months 
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Part 2: Scientific Assessment 

 
Introduction  

 
Scientific basis  

 
Summary of 
report 
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Part 3: Survey Scope 

 
Introduction  

 
Goals Identify the planned goals or use for the information gathered.  For example, 

as a contribution to ongoing data collection to: 
 
• Describe the current levels of risk factors for chronic diseases in this 

population 
• Track the direction and magnitude of trends in risk factors 
• Plan or evaluate a health promotion or preventive campaign 
• Collect data from which to predict likely future demands for health services 

 
Objectives Specify objectives that support gathering 'essential' information only. 

 
Overview of 
scope 

Specify the scope of surveillance to be conducted over time, i.e. Step 1, Step 
2 or Step 3, plus coverage of core, expanded and optional items. 

 
Sample size Identify the sample size and sample frame that will be used. 

 
Geographical 
coverage 

Identify geographical coverage of the survey. 

 
Resources  Describe resources that: 

 
• are required, 
• have already been committed, and 
• are expected, including support from WHO. 

 
Cultural/ethical 
issues 

Describe any aspects of the survey that might raise specific cultural or ethical 
issues. 

 
Reporting and 
use of results 

Describe: 
 
• To whom and how the results will be reported and disseminated 
• Any restrictions on results 
• Confidentiality of personal identification information 
• Use of results once the survey is complete 
• Methods for informing and involving community leaders and community 

groups in the STEPS surveillance project 
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Part 3: Survey Scope, Continued 

 
Budget Provide a detailed budget that includes: 

 
• total funds required for each year planned to implement all STEPS activities 

as identified in the Scope, 
• source of funds, and  
• funding gap. 

 
Item USD 
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Part 4: Declarations 

 
Introduction  

 
Declaration by 
principal 
investigator 

The information supplied in this application is, to the best of my knowledge 
and belief, accurate.  I have considered the ethical issues involved in this 
research and believe that I have adequately addressed them in this application.  
I understand that if the protocol for this research changes in any way I must 
inform the Research Ethics Review Committee. 

 
Name: 
Signature: 
Date: 

 
Declaration by 
head of 
department 

I have read the application and believe it to be scientifically and ethically 
sound.  I approve the research design.  I give my consent for the application 
to be forwarded to the Ethics Committee. 

 
 

Name: 
Signature: 
Date: 

 
Note: Where the head of department is also one of the investigators, the head 
of department declaration must be signed by the appropriate Dean, or relevant 
senior officer. 
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Section 2:  Interview, Blood Collection and Data Entry Forms 

Overview 

 
Introduction This section includes some document templates that can be used during the 

interview, measurement, and data entry stages. 

 
In this section This section contains the following forms for use during the survey. 

 

Topic See Page 

Notification of WHO STEPS Surveillance Visit 6-2-2 

Participant Information Form (Step 1, 2 and 3) 6-2-3 

Consent Form 1 (Steps 1 and 2) 6-2-6 

Consent Form 2 (Step 3) 6-2-7 

Participant Feedback Form (Step 2) 6-2-8 

Participant Feedback Form (Step 3) 6-2-9 

BMI Classification Chart 6-2-10 

Kish Household Coversheet 6-2-11 

Interview Tracking Form 6-2-12 

Clinic Appointment Card (Step 3) 6-2-13 

Fasting Instructions (Step 3) 6-2-14 

Clinic Registration Form (Step 3) 6-2-15 

Data Entry Tracking Form 6-2-16 

Data Entry Folder Coversheet 6-2-17 
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Notification of WHO STEPS Surveillance Visit 

 

 
 

 

Notification of WHO STEPS Surveillance Visit 

Today Ministry of Health employees visited your household to conduct a 

survey of people between the ages of 25 to 64 on health issues.   We will try 

to return on the date indicated below.  If this is not convenient, please 

contact us to make a suitable time for the survey. 

Date of Visit  

Household Number  

Next Visit Day/Date: Time: 

Contact  

[name of site] Ministry of Health, [address] 

 

 

 

 

 
 

 

Notification of WHO STEPS Surveillance Visit 

Today Ministry of Health employees visited your household to conduct a 

survey of people between the ages of 25 to 64 on health issues.   We will try 

to return on the date indicated below.  If this is not convenient, please 

contact us to make a suitable time for the survey. 

Date of Visit  

Household Number  

Next Visit Day/Date: Time: 

Contact  

[name of site] Ministry of Health, [address] 
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Participant Information Form (Step 1, 2 and 3) 

 
Introduction This form describes what participation in the WHO STEPS survey means. 

 
Title of survey The title of this survey is the STEPS Surveillance of Risk Factors for Chronic 

Non-Communicable Diseases (NCDs)  

 
Aim of the 

survey 
This survey will determine the extent in [name of site] of several of the major 

risk factors for major chronic non-communicable diseases (e.g. diseases not 

caused by infections).  These diseases and their risk factors include: 

 

• Tobacco use 

• Alcohol consumption  

• Low intake of fruit and vegetable 

• Physical inactivity 

• Raised blood pressure 

• Raised fasting blood glucose 

• Obesity  

• High levels of fat in the blood 

 
Data collection 

methods 
We will collect information from [insert sample size] participants throughout 

the area in which the survey is being conducted.   

 

Information will be gathered through (X number of ) steps of data collection: 

 

• Step 1 - Interview questions 

• Step 2 - Measurements of height, weight, waist & blood pressure 

• Step 3 - Blood tests for sugar and fats 

 
What’s 

involved 
The table below shows each of the steps involved.  You will be given time to 

consider your participation. 

 

Step Action 

1 We will describe the STEPS surveillance to you. 

2 You may ask any questions you may have. 

3 We will ask you to sign a consent form. 

Continued on next page 
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Participant Information Form (Step 1, 2 and 3), Continued 

  
What’s involved (cont.) 

 

Step Action 

4 You will be asked to participate in Step 1. This will involve a 

Ministry of Health employee asking you some questions about 

your: 

• Age 

• Education 

• Employment and income 

• Tobacco and alcohol use 

• Fruit and vegetable intake 

• Physical activity  

• History of diabetes and or raised blood pressure 

5 You will then be asked to participate in Step 2.  This will involve a 

Ministry of Health employee taking some simple measurements of 

your: 

• Height 

• Weight 

• Waist circumference 

• Blood pressure 

6 You may also be asked to participate in Step 3.  This will involve 

taking a small amount of blood from (a vein in your arm / the tip 

of your finger) to test for sugar and fat levels in your blood.  This 

may cause some mild pain. 

 
Timeframe It is estimated that Step 1 and 2 of the survey will take approximately 1 hour. 

 
Community 

benefits 
The results of this study will be used to assist the Ministry of Health in 

developing public health programmes that target efforts to lower the risk 

factors that lead to chronic non-communicable diseases. 

 
Your rights It is your right to: 

 

• decline to take part in the study 

• withdraw your consent at any time 

• decline to answer any questions in the interview that you do not wish to 

answer. 

Continued on next page 
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Participant Information Form (Step 1, 2 and 3), Continued 

 
Confidentiality You will provide your name and contact information so that you can be 

contacted if there is any need to follow up with you after the survey is 

conducted.   

 

Your participation and data provided will be completely confidential.   

 

Your name will not be used in any report of the study. 

 
Results The results of this survey will be used to help plan strategies in reducing the 

risk factors that contribute to chronic non-communicable diseases in your 

community.   

 

The results will be published in research publications, media briefings, fact 

sheets, and reports and can be made available to you through the local 

researchers. 

 
Ethical 

approval 
This study has received ethical approval from the Research Ethics Review 

Committee of [insert name of institution and of location]. 
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Consent Form 1 (Steps 1 and 2) 

 

Dear Participant, 

 
Random 

selection 
You have been randomly selected to be part of this survey and this is why we 

would like to interview you.  This survey is conducted by the World Health 

Organization in collaboration with the Ministry of Health and the WHO 

Regional Office and will be carried out by professional interviewers from 

[name of institution].  This survey is currently taking place in several 

countries around the world. 

 
Confidentiality The information you provide is totally confidential and will not be disclosed 

to anyone.  It will only be used for research purposes.  Your name, address, 

and other personal information will be removed from the instrument, and only 

a code will be used to connect your name and your answers without 

identifying you.  You may be contacted by the survey team again only if it is 

necessary to complete the information on the survey. 

 
Voluntary 

participation 
Your participation is voluntary and you can withdraw from the survey after 

having agreed to participate.  You are free to refuse to answer any question 

that is asked in the questionnaire.  If you have any questions about this survey 

you may ask me or contact [name of institution and contact details] or 

[Principal Investigator at site]. 

 
Consent to 

participate 
Signing this consent indicates that you understand what will be expected of 

you and are willing to participate in this survey. 

 

Read by Participant  Interviewer  

Agreed  Refused  

 
Signatures I hereby provide INFORMED CONSENT to take part in Steps 1 and 2 of the 

Risk Factors Study.   For participants under 21 years old, a parent or guardian 

must also sign this form. 

 

Name: 

 

Sign: 

Parent/Guardian: 

 

Sign: 

Witness: 

 

Sign: 

 



    

  

Part 6: Templates and Forms  6-2-7 

Section 2: Interview, Blood Collection and Data Entry Forms WHO STEPS Surveillance 

Last Updated: 1 July 2009 

Consent Form 2 (Step 3) 

Dear Participant 

 
Random 

selection 
You have been randomly selected to be part of this survey and this is why we 

would like to interview you.  This survey is conducted by the World Health 

Organization in collaboration with the Ministry of Health and the WHO 

Regional Office and will be carried out by professional interviewers from 

[name of institution].  This survey is currently taking place in several 

countries around the world. 

 

Confidentiality The information you provide is totally confidential and will not be disclosed 

to anyone.  It will only be used for research purposes.  Your name, address, 

and other personal information will be removed from the instrument, and only 

a code will be used to connect your name and your answers without 

identifying you.  You may be contacted by the Survey Team again only if it is 

necessary to complete the information on the survey. 

 

Voluntary 

participation 
Your participation is voluntary and you can withdraw from the survey after 

having agreed to participate.  You are free to refuse to answer any question 

that is asked in the questionnaire.  If you have any questions about this survey 

you may ask me or contact [name of institution and contact details] or 

[Principal Investigator at site]. 

 

What’s 

involved 
You will have a small amount of blood taken from (the tip of your finger / a 
vein in your arm) to be tested for sugar and fat.  This may cause some mild 

pain.  You will be informed about the kind of tests which will be done on 

your blood sample. 

 

Consent to 

participate 
Signing this consent indicates that you understand what will be expected of 

you and are willing to participate in this survey. 

 

Read by Participant  Interviewer  

Agreed  Refused  

 

Signatures I hereby provide INFORMED CONSENT to take part in Step 3 of the 

Chronic Disease Risk Factor Study.   
 

Name: 

 

Sign: 

Witness: 

 

Sign: 
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Participant Feedback Form (Step 2) 

Dear Participant, 

 

We thank you very much for participating in the STEPS Surveillance of Risk Factors for 

Chronic Diseases in [name of site], conducted by [name of institution]. 

This study was undertaken in order to gather information on the following risk factors for 

chronic diseases in [name of site]: tobacco use, alcohol consumption, low intake of fruit and 

vegetables, physical inactivity, raised blood pressure, obesity, raised fasting blood glucose, and 

high levels of blood cholesterol. 

 

We would like to provide you with an overview of your results from the physical 

measurements. 

 

Systolic: ______________________ mmHg (reading 3) 

 

Blood pressure 

 

Diastolic: _____________________ mmHg (reading 3) 

 
Blood pressure 

classification 

 

 

 

 

 Normal (SBP< 140 and DBP< 90) 

 Elevated (SBP 140-159 and/or DBP 90-99) 

 Raised (SBP≥160 and/or DBP≥100) 

 Currently on medication 
 

Heart rate Beats per minute: ________________ (reading 3) 

 

Height Height: _______________________ cm 

 
Weight Weight: _______________________ kg 

 
Body Mass 

Index 
BMI: ________________________ kg/m

2 
(weight in kg divided by height in 

meters squared; ex. for height 170 cm and weight 68 kg BMI=(68/(1.7
2
)=23.5) 

BMI 

classification 

 

 

 

  

 Underweight (BMI< 18.5) 

 Normal weight (BMI 18.5-24.9) 

 Overweight (BMI 25-29.9) 

 Obese (BMI≥30) 

 

Waist 

circumference 
Waist: ______________________ cm 

 
Hip 

circumference 
Hip: ________________________ cm 
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Participant Feedback Form (Step 3) 

Dear Participant, 

 

We thank you very much for participating in the STEPS Surveillance of Risk Factors for 

Chronic Diseases in [name of site], conducted by [name of institution]. 

This study was undertaken in order to gather information on the following risk factors for 

chronic diseases in [name of site]: tobacco use, alcohol consumption, low intake of fruit and 

vegetables, physical inactivity, raised blood pressure, obesity, raised fasting blood glucose, and 

high levels of blood cholesterol. 

 

We would like to provide you with an overview of your results from the biochemical 

measurements. 

 

Fasting blood 

glucose 
Fasting blood glucose: ______________________ mmol/l 

Fasting blood 

glucose 

classification 

 

 

 

 Normal (< 7.0 mmol/l) 

 Raised (≥7.0 mmol/l) 

 Currently on medication 

 

Total blood 

cholesterol 
Total cholesterol: ______________________ mmol/l 

Total blood 

cholesterol 

classification 

 

 

 

 Normal (< 5.0 mmol/l) 

 Elevated (5.0-6.1 mmol/l)  

 High (≥6.2 mmol/l) 

HDL 

cholesterol 
HDL cholesterol: ______________________ mmol/l 

HDL 

cholesterol 

classification 

 

 Normal (≥1.03 mmol/l for Men, ≥ 1.29 mmol/l for Women) 

 Low (< 1.03 mmol/l for Men, < 1.29 for Women) 

Triglycerides Triglycerides: ______________________ mmol/l 

Triglycerides 

classification 

 

 Normal (< 2.0 mmol/l) 

 Raised (≥2.0 mmol/l)   
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BMI Classification Chart 
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140 15 17 18 19 20 22 23 24 26 27 28 29 31 32 33 34 36 37 38 40 41 42 43 45 46 47 48 50 51 52 54 55 56 57 59 60 61 63 64 65 66 

142 15 16 17 19 20 21 22 24 25 26 27 29 30 31 32 33 35 36 37 38 40 41 42 43 45 46 47 48 50 51 52 53 55 56 57 58 60 61 62 63 64 

144 14 16 17 18 19 20 22 23 24 25 27 28 29 30 31 33 34 35 36 37 39 40 41 42 43 45 46 47 48 49 51 52 53 54 55 57 58 59 60 61 63 

146 14 15 16 18 19 20 21 22 23 25 26 27 28 29 30 32 33 34 35 36 38 39 40 41 42 43 45 46 47 48 49 50 52 53 54 55 56 57 59 60 61 

148 14 15 16 17 18 19 21 22 23 24 25 26 27 29 30 31 32 33 34 35 37 38 39 40 41 42 43 45 46 47 48 49 50 51 53 54 55 56 57 58 59 

150 13 14 16 17 18 19 20 21 22 23 24 26 27 28 29 30 31 32 33 34 36 37 38 39 40 41 42 43 44 46 47 48 49 50 51 52 53 54 56 57 58 

152 13 14 15 16 17 18 19 21 22 23 24 25 26 27 28 29 30 31 32 34 35 36 37 38 39 40 41 42 43 44 45 46 48 49 50 51 52 53 54 55 56 

154 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 48 50 51 52 53 54 55 

156 12 13 14 15 16 17 18 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50 51 52 53 

158 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50 51 52 

160 12 13 14 15 16 17 18 19 20 21 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50 51 

162 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50 

164 11 12 13 14 15 16 17 18 19 20 20 21 22 23 24 25 26 27 28 29 30 31 32 33 33 34 35 36 37 38 39 40 41 42 43 44 45 46 46 47 48 

166 11 12 13 14 15 15 16 17 18 19 20 21 22 23 24 24 25 26 27 28 29 30 31 32 33 34 34 35 36 37 38 39 40 41 42 43 44 44 45 46 47 

168 11 12 12 13 14 15 16 17 18 19 19 20 21 22 23 24 25 26 27 27 28 29 30 31 32 33 34 35 35 36 37 38 39 40 41 42 43 43 44 45 46 

170 10 11 12 13 14 15 16 16 17 18 19 20 21 22 22 23 24 25 26 27 28 29 29 30 31 32 33 34 35 35 36 37 38 39 40 41 42 42 43 44 45 

172 10 11 12 13 14 14 15 16 17 18 19 19 20 21 22 23 24 25 25 26 27 28 29 30 30 31 32 33 34 35 35 36 37 38 39 40 41 41 42 43 44 

174 10 11 12 12 13 14 15 16 17 17 18 19 20 21 21 22 23 24 25 26 26 27 28 29 30 31 31 32 33 34 35 35 36 37 38 39 40 40 41 42 43 

176 10 10 11 12 13 14 15 15 16 17 18 19 19 20 21 22 23 23 24 25 26 27 27 28 29 30 31 31 32 33 34 35 36 36 37 38 39 40 40 41 42 

178 9 10 11 12 13 13 14 15 16 17 17 18 19 20 21 21 22 23 24 24 25 26 27 28 28 29 30 31 32 32 33 34 35 36 36 37 38 39 39 40 41 

180 9 10 11 12 12 13 14 15 15 16 17 18 19 19 20 21 22 22 23 24 25 25 26 27 28 29 29 30 31 32 32 33 34 35 35 36 37 38 39 39 40 

182 9 10 11 11 12 13 14 14 15 16 17 17 18 19 20 20 21 22 23 23 24 25 26 26 27 28 29 29 30 31 32 32 33 34 35 35 36 37 38 38 39 

184 9 10 10 11 12 13 13 14 15 16 16 17 18 18 19 20 21 21 22 23 24 24 25 26 27 27 28 29 30 30 31 32 32 33 34 35 35 36 37 38 38 

186 9 9 10 11 12 12 13 14 14 15 16 17 17 18 19 20 20 21 22 22 23 24 25 25 26 27 27 28 29 30 30 31 32 33 33 34 35 35 36 37 38 

188 8 9 10 11 11 12 13 13 14 15 16 16 17 18 18 19 20 21 21 22 23 23 24 25 25 26 27 28 28 29 30 30 31 32 33 33 34 35 35 36 37 

190 8 9 10 10 11 12 12 13 14 15 15 16 17 17 18 19 19 20 21 21 22 23 24 24 25 26 26 27 28 28 29 30 30 31 32 33 33 34 35 35 36 

192 8 9 9 10 11 12 12 13 14 14 15 16 16 17 18 18 19 20 20 21 22 22 23 24 24 25 26 26 27 28 28 29 30 31 31 32 33 33 34 35 35 

194 8 9 9 10 11 11 12 13 13 14 15 15 16 17 17 18 19 19 20 21 21 22 23 23 24 25 25 26 27 27 28 28 29 30 31 31 32 33 33 34 35 

196 8 8 9 10 10 11 12 12 13 14 14 15 16 16 17 18 18 19 20 20 21 21 22 23 23 24 25 25 26 27 27 28 29 29 30 31 31 32 33 33 34 

198 8 8 9 10 10 11 11 12 13 13 14 15 15 16 17 17 18 18 19 20 20 21 22 22 23 24 24 25 26 26 27 27 28 29 29 30 31 31 32 33 33 

200 8 8 9 9 10 11 11 12 13 13 14 14 15 16 16 17 18 18 19 19 20 21 21 22 23 23 24 24 25 26 26 27 28 28 29 29 30 31 31 32 33 

202 7 8 9 9 10 10 11 12 12 13 13 14 15 15 16 17 17 18 18 19 20 20 21 21 22 23 23 24 25 25 26 26 27 28 28 29 29 30 31 31 32 

204 7 8 8 9 10 10 11 11 12 13 13 14 14 15 16 16 17 17 18 19 19 20 20 21 22 22 23 23 24 25 25 26 26 27 28 28 29 29 30 31 31 

Weight (kg) 

Height (cm) 

Underweight (<18.5) Normal weight (18.5-24.9) Overweight (25-29.9) Obese (30-39.9) Morbidly Obese (≥ 40) 
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Kish Household Coversheet 

 

Directions List the sex and age of all adults in the household aged 25-64 years in the 

empty table below.  To complete the Rank column, order all adults in the list 

by: 

• males in order of decreasing age  

(oldest to youngest) 

• females in order of decreasing age  

(oldest to youngest) 

 

In the Kish Selection Table find the square whose column heading matches 

the last digit of the Household Number and whose row heading matches the 

total number of eligible persons in the household.  The person whose Rank 

matches this number is the selected participant for this household. 

 

     
 

 

 

Last Digit of Household ID Number 
Number of Eligible 

Persons in 

Household 
0 1 2 3 4 5 6 7 8 9 

1 1 1 1 1 1 1 1 1 1 1 

2 1 2 1 2 1 2 1 2 1 2 

3 3 1 2 3 1 2 3 1 2 3 

4 1 2 3 4 1 2 3 4 1 2 

5 1 2 3 4 5 1 2 3 4 5 

6 6 1 2 3 4 5 6 1 2 3 

7 5 6 7 1 2 3 4 5 6 7 

8 1 2 3 4 5 6 7 8 1 2 

9 8 9 1 2 3 4 5 6 7 8 

10 9 10 1 2 3 4 5 6 7 8 

 

Sex Age  Rank Selected Respondent 

     

     

     

     

     

     

     

     

     

     

Household ID _________________ 

Participant ID _________________ 

Example: 
Sex Age  Rank 

M 45  1 

F 47  3 

M 26  2 

F 35  4 

 

Kish Selection Table: 

List all persons age 25-64 in household 
Full physical household address: 

 

_________________________ 

 

_________________________ 

 

_________________________ 
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Interview Tracking Form 

 

A
t 
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m

e 

Male Female Step 1 Step 2 Step 3  Individual Comment 
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5
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5
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-6
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2
5
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4
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D
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e 

Y
es

 

D
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li
n
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A
p

p
o
in
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t 

T
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e 

 

                     

                     

                     

                     

                     

                     

                     

                     

                     

                     

                     

                     

                     

 

Note:  

- Fill in form by using "y/n" for At home (corresponds with participant at home yes/no) and using an "x" for the correct responses in Male, Female, Step 1, Step 2, 

Step 3" 

 

Cluster No. ________________________________ 

Interviewer ID ____________________________ 
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Clinic Appointment Card (Step 3) 

 

 
 

APPOINTMENT TIME 

 

 

Thank you for agreeing to participate in the STEPS survey. 

 

 

 

      Participant ID: _____________________ 

 

 

CLINIC APPOINTMENT 

 

Centre: ______________________   

   

    
Date: ___________________________   

   

   
Time: ___________________________  

 
 
  
 

 

PLEASE BRING THIS FORM WITH YOU  

WHEN YOU COME FOR AN APPOINTMENT 
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Fasting Instructions (Step 3) 

 
Introduction To get accurate results from the blood test it is very important that you have 

fasted. 

 
Fasting 

instructions 
Please ensure that you DO NOT have anything to eat or drink including 

chewing gum (except plain water) for at least 12 hours BEFORE blood 

collection.  This means that if you have your clinic appointment in the 

morning, please do not eat or drink after 8:00 PM the night before the 

appointment. 

 
Note for 

diabetics 
If you have diabetes controlled with tablets and/or insulin, please AVOID 

taking these on the morning of your appointment, but bring them with you to 

take after testing is completed.  Please take any other morning medications as 

usual. 
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Clinic Registration Form (Step 3) 

 

 

Date Participant 

ID 

Name Consent 

form 

(place a √) 

If did not fast properly, 

appointment of next 

visit 
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Data Entry Tracking Form 

 

Participant ID 
Date 1

st
 Keying 

Completed 

Date 2nd Keying 

Completed 
Error on Instrument Supervisor's decision Individual Comment 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

Note:  This form is available electronically in Excel and can be downloaded with the data entry templates available from 

www.who.int/chp/steps/resources  

Computer Label ___________ 
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STEPS Data Entry 

 

 

 

 

Folder Coversheet 
 

 

Topic Tracking Information 

Computer 

(Write the label) 

  

Phase of data entry:   

First key, second key entry or complete. 

(Circle one) 

1st Key Entry 

2nd Key Entry 

Complete 

 

Instrument section entered and template being used. 

 

(Circle only one) 

Survey 

Consent 

Biochemical 

 

Data entry staff name or ID number   

Start Date   

End Date   
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Section 3:  Reporting Templates (Fact Sheet, Data Book and 
Site Report Template) 

Overview 

 
Introduction This section includes two templates that can be used to report both the 

comprehensive and summary results of the STEPS survey. 

 
In this section This section contains the following Report Templates: 
 

Topic See Page 
Fact Sheet Analysis Guide 6-3B-1 
Fact Sheet Template 6-3C-1  
Data Book Template 6-3D-1 
Site Report Template 6-3E-1 

 



 
 

 



WHO STEPS chronic disease risk factor surveillance  6-3B-1 

www.who.int/chp/steps 

    Country (Site) STEPS Survey <year> 

Fact Sheet Analysis Guide 
 

 

 

Please use this as a guide when you are altering your instrument as it will provide you with a guideline for which questions are 

needed in order to calculate these basic indicators. 

 

To calculate the basic indicators that are presented on the Fact Sheet refer to the Data Analysis section of the user manual (Part 

4, Section 3)  

 
 

Results for adults aged 25-64 years (incl. 95% CI) (adjust if necessary) 
Questions required to 
calculate result (based 

on coding column) 
Epi Info Program Name 

Step 1   Tobacco Use 

Percentage who currently smoke tobacco T1 TsmokestatusWT 

Percentage who currently smoke tobacco daily T1, T2 TsmokestatusWT 

For those who smoke tobacco daily   

Average age started smoking (years) T1, T2, T3, T4a-c TsmokeagetimeWT 

Percentage of daily smokers smoking manufactured cigarettes  T1, T2, T5a TsmokemanWT 

Mean number of manufactured cigarettes smoked per day (by smokers of 

manufactured cigarettes) 
T1, T2, T5a TsmoketypeWT 

Step 1   Alcohol Consumption 

Percentage who are lifetime abstainers A1a AconsumptionWT 

Percentage who are past 12 month abstainers A1a-b AconsumptionWT 

Percentage who currently drink (drank alcohol in the past 30 days) A1a-b, A3 AconsumptionWT 

Percentage who engage in heavy episodic drinking (men who had 5 or 

more / women who had 4 or more drinks on any day in the past 30 days) 
A1a-b, A3, A7 

AepisodicmenWT, 

AepisodicwomenWT 

Step 1   Fruit and Vegetable Consumption (in a typical week) 

Mean number of days fruit consumed D1, D3 DdaysWT 

Mean number of servings of fruit consumed on average per day D1, D2, D3, D4 DservingsWT 

Mean number of days vegetables consumed D1, D3 DdaysWT 

Mean number of servings of vegetables consumed on average per day D1, D2, D3, D4 DservingsWT 

Percentage who ate less than 5 servings of fruit and/or vegetables on 

average per day 
D1, D2, D3, D4 DfiveormoreWT 

Step 1   Physical Activity 

Percentage with low levels of activity (defined as < 600 MET-minutes per 

week)* 
P1-P15b PtotallevelsWT 

Percentage with high levels of activity (defined as ≥ 3000 MET-minutes per 

week)* 
P1-P15b PtotallevelsWT 

Median time spent in physical activity on average per day (minutes) P1-P15b PtotalmedianWT 

Percentage not engaging in vigorous activity P1-P15b PnovigorousWT 

 
* For complete definitions of low and high levels of physical activity, other conditions are specified in the GPAQ Analysis Guide, available at: 

http://www.who.int/chp/steps/GPAQ/en/index.html 



WHO STEPS chronic disease risk factor surveillance  6-3B-1 

www.who.int/chp/steps 

 

   Country (Site) STEPS Survey <year> 

Fact Sheet Analysis Guide 
 

Results for adults aged 25-64 years (incl. 95% CI)  
(adjust if necessary) 

Questions required to 
calculate result (based on 

coding column) 
Epi Info Program Name 

Step 2     Physical Measurements 

Mean body mass index - BMI (kg/m
2
) M3, M4, M5 MbmiWT 

Percentage who are overweight (BMI ≥ 25 kg/m
2
) M3, M4, M5 MbmiclassWT 

Percentage who are obese (BMI ≥ 30 kg/m
2
) M3, M4, M5 MbmiclassWT 

Average waist circumference (cm) M5, M7 MwaistWT 

Mean systolic blood pressure - SBP (mmHg) , including those 

currently on medication for raised BP 
M11a-b, M12a-b, M13a-b, M14 MbloodpressureWT 

Mean diastolic blood pressure - DBP (mmHg) , including those 

currently on medication for raised BP 
M11a-b, M12a-b, M13a-b, M14 MbloodpressureWT 

Percentage with raised BP (SBP ≥ 140 and/or DBP ≥ 90 mmHg or 

currently on medication for raised BP) 
M11a-b, M12a-b, M13a-b, M14 MraisedbpWT 

Percentage with raised BP (SBP ≥ 140 and/or DBP ≥ 90 mmHg) who 

are not currently on medication for raised BP 
M11a-b, M12a-b, M13a-b, M14 MraisedbpWT 

Step 3    Biochemical Measurements 

Mean fasting blood glucose, including those currently on medication 

for raised blood glucose [choose accordingly: mmol/L or mg/dl] 
B1, B5 

BglucoseWT (mmol/L) 

BglucoseMgWT (mg/dl) 

Percentage with impaired fasting glycaemia as defined below 

• plasma venous value ≥6.1 mmol/L (110 mg/dl) and <7.0 mmol/L (126 mg/dl)  

• capillary whole blood value ≥5.6 mmol/L (100 mg/dl) and <6.1 mmol/L (110 

mg/dl) 

B1, B5, B6 
BglucoseWT (mmol/L) 

BglucoseMgWT (mg/dl) 

Percentage with raised fasting blood glucose as defined below or 

currently on medication for raised blood glucose 

• plasma venous value ≥ 7.0 mmol/L (126 mg/dl) 

• capillary whole blood value ≥ 6.1 mmol/L (110 mg/dl) 

B1, B5, B6 
BglucoseWT (mmol/L) 

BglucoseMgWT (mg/dl) 

Mean total blood cholesterol, including those currently on medication 

for raised cholesterol [choose accordingly: mmol/L or mg/dl] 
B8 

BtotallipidsWT (mmol/L) 

BtotallipidsMgWT (mg/dl) 

Percentage with raised total cholesterol (≥ 5.0 mmol/L or ≥ 190 mg/dl 

or currently on medication for raised cholesterol) 
B8, B9 

BtotallipidsWT (mmol/L) 

BtotallipidsMgWT (mg/dl) 

Summary of combined risk factors 
 

• current daily smokers 

• less than 5 servings of fruits & vegetables per day  

• low level of activity 

• overweight (BMI ≥ 25 kg/m
2
) 

• raised BP (SBP ≥ 140 and/or DBP ≥ 90 mmHg or currently 

on medication for raised BP) 

Codes used for summary 
of combined risk factors:  
T1, T2, D1-D4, P1-P15b, 

M3, M4, M5, M11a-b, 

M12a-b, M13a-b, M14 

 

 

 

Percentage with none of the above risk factors  See above RaisedriskWT 

Percentage with three or more of the above risk factors,   

aged 25 to 44 years 
See above RaisedriskWT 

Percentage with three or more of the above risk factors,   

aged 45 to 64 years 
See above RaisedriskWT 

Percentage with three or more of the above risk factors,  

aged 25 to 64 years 
See above RaisedriskWT 

 
For additional information, please contact: 

STEPS country focal point [name, email addresses] 



WHO STEPS chronic disease risk factor surveillance                                                                                                         6-3C-1  

www.who.int/chp/steps                                                                                                                                                     fact sheet 

             <Country> (Site) STEPS Survey <year> 

Fact Sheet 
 

 

The STEPS survey of chronic disease risk factors in [country/site name] was carried out from [insert month and year] to 

[insert month and year]. [country/site name] carried out Step 1, Step 2 [and Step 3 if applicable]. Socio demographic and 

behavioural information was collected in Step 1.  Physical measurements such as height, weight and blood pressure were 

collected in Step 2. [If applicable, biochemical measurements were collected to assess blood glucose and cholesterol 

levels in Step 3.]  The STEPS survey in [insert site, country] was a population-based survey of adults aged 25-64 [adjust 

as necessary]. A [insert type of sampling design] sample design was used to produce representative data for that age 

range in [insert country/site name]. A total of [insert sample size] adults participated in the [country/site name] STEPS 

survey. The overall response rate was [insert response rate (x%)]. A repeat survey is planned for [insert year] if funds 

permit. 
 

Results for adults aged 25-64 years (incl. 95% CI) (adjust if necessary) Both Sexes Males Females 

Step 1   Tobacco Use 

Percentage who currently smoke tobacco 
77.1% 

(66.2 – 88.1) 
77.2% 

(66.2 – 88.1) 
77.4% 

(66.2 – 88.1) 

Percentage who currently smoke tobacco daily    

For those who smoke tobacco daily    

Average age started smoking (years)    

Percentage of daily smokers smoking manufactured cigarettes    

Mean number of manufactured cigarettes smoked per day (by smokers of           

manufactured cigarettes) 
   

Step 1   Alcohol Consumption 

Percentage who are lifetime abstainers    

Percentage who are past 12 month abstainers    

Percentage who currently drink (drank alcohol in the past 30 days)    

Percentage who engage in heavy episodic drinking (men who had 5 or 

more / women who had 4 or more drinks on any day in the past 30 days) 
   

Step 1   Fruit and Vegetable Consumption (in a typical week) 

Mean number of days fruit consumed    

Mean number of servings of fruit consumed on average per day    

Mean number of days vegetables consumed    

Mean number of servings of vegetables consumed on average per day    

Percentage who ate less than 5 servings of fruit and/or vegetables on 

average per day 
   

Step 1   Physical Activity 

Percentage with low levels of activity (defined as < 600 MET-minutes per 

week)* 
   

Percentage with high levels of activity (defined as ≥ 3000 MET-minutes 

per week)* 
   

Median time spent in physical activity on average per day (minutes) 

(presented with inter-quartile range) 
   

Percentage not engaging in vigorous activity    

 

* For complete definitions of low and high levels of physical activity, other conditions are specified in the GPAQ Analysis Guide, available at: 

http://www.who.int/chp/steps/GPAQ/en/index.html 
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         <Country> (Site) STEPS Survey <year > 

Fact Sheet  
 

Results for adults aged 25-64 years (incl. 95% CI) (adjust if necessary) Both Sexes Males Females 

Step 2     Physical Measurements 

Mean body mass index - BMI (kg/m
2
)    

Percentage who are overweight (BMI ≥ 25 kg/m
2
)    

Percentage who are obese (BMI ≥ 30 kg/m
2
)    

Average waist circumference (cm)    

Mean systolic blood pressure - SBP (mmHg), including those currently on 

medication for raised BP 
   

Mean diastolic blood pressure - DBP (mmHg) , including those currently on 

medication for raised BP 
   

Percentage with raised BP (SBP ≥ 140 and/or DBP ≥ 90 mmHg or 

currently on medication for raised BP) 
   

Percentage with raised BP (SBP ≥ 140 and/or DBP ≥ 90 mmHg) who are 

not currently on medication for raised BP 
   

Step 3    Biochemical Measurement  

Mean fasting blood glucose, including those currently on medication for 

raised blood glucose [choose accordingly: mmol/L or mg/dl] 
   

Percentage with impaired fasting glycaemia as defined below 

• plasma venous value ≥6.1 mmol/L (110 mg/dl) and <7.0 mmol/L (126 mg/dl)  

• capillary whole blood value ≥5.6 mmol/L (100 mg/dl) and <6.1 mmol/L (110 mg/dl) 

   

Percentage with raised fasting blood glucose as defined below or currently 

on medication for raised blood glucose 

• plasma venous value ≥ 7.0 mmol/L (126 mg/dl) 

• capillary whole blood value ≥ 6.1 mmol/L (110 mg/dl) 

   

Mean total blood cholesterol, including those currently on medication for 

raised cholesterol [choose accordingly: mmol/L or mg/dl] 
   

Percentage with raised total cholesterol  (≥ 5.0 mmol/L or ≥ 190 mg/dl or 

currently on medication for raised cholesterol) 
   

Summary of combined risk factors 

• current daily smokers 

• less than 5 servings of fruits & vegetables per day 

• low level of activity 

• overweight (BMI ≥ 25 kg/m
2
) 

• raised BP (SBP ≥ 140 and/or DBP ≥ 90 mmHg or 

currently on medication for raised BP) 

Percentage with none of the above risk factors     

Percentage with three or more of the above risk factors,   

aged 25 to 44 years 
   

Percentage with three or more of the above risk factors,   

aged 45 to 64 years 
   

Percentage with three or more of the above risk factors,  

aged 25 to 64 years 
   

 
 

 
For additional information, please contact: 

STEPS country focal point [name, email addresses] 
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Waist 

circumference 
Description: Mean waist circumference among all respondents (excluding 

pregnant women). 

 

Instrument question: 

• Waist circumference measurement 

 

Waist circumference (cm) 

Men  Women Age Group 

(years) n Mean  95% CI  n Mean  95% CI 

25-34        

35-44        

45-54        

55-64        

25-64        

 

Analysis Information: 

• Questions used: M5, M7 

• Epi Info program name:  Mwaist (unweighted); MwaistWT (weighted) 

 

 
Hip 

circumference 
Description: Mean hip circumference among all respondents (excluding 

pregnant women). 

 

Instrument question: 

• Hip circumference measurement 

 

Hip circumference (cm) 

Men  Women Age Group 

(years) n Mean  95% CI  n Mean  95% CI 

25-34        

35-44        

45-54        

55-64        

25-64        

 

Analysis Information: 

• Questions used:  M5,  M15 

• Epi Info program name:  Mhip (unweighted); MhipWT (weighted) 
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Waist / 

hip ratio 
Description: Mean waist-to-hip ratio among all respondents (excluding pregnant 

women). 

 

Instrument question: 

• Waist and hip circumference measurement 

 

Mean waist / hip ratio 

Men  Women Age Group 

(years) n Mean  95% CI  n Mean  95% CI 

25-34        

35-44        

45-54        

55-64        

25-64        

 

Analysis Information: 

• Questions used:  M5, M7, M15 

• Epi Info program name: Mwaisthipratio (unweighted); MwaisthipratioWT (weighted) 
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Blood 

pressure 
Description: Mean blood pressure among all respondents, including those 

currently on medication for raised blood pressure. 

 

Instrument question: 

• Reading 1-3 systolic and diastolic blood pressure 

 

Mean systolic blood pressure (mmHg) 

Men  Women  Both Sexes Age Group 

(years) n Mean  95% CI  n Mean  95% CI  n Mean  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Mean diastolic blood pressure (mmHg) 

Men  Women  Both Sexes Age Group 

(years) n Mean  95% CI  n Mean  95% CI  n Mean  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Analysis Information: 

• Questions used: M11a, M11b, M12a, M12b, M13a, M13b 

• Epi Info program name:  Mbloodpressure  (unweighted); MbloodpressureWT (weighted) 
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Raised blood 

pressure 
Description: Percentage of respondents with raised blood pressure. 

 

Instrument question: 

• During the past two weeks, have you been treated for raised blood pressure 

with drugs (medication) prescribed by a doctor or other health worker? 

• Reading 1-3 systolic and diastolic blood pressure 

 

SBP ≥140 and/or DBP ≥ 90 mmHg, excluding those on medication for raised blood pressure 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

SBP ≥140 and/or DBP ≥ 90 mmHg or currently on medication for raised blood pressure 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

SBP ≥160 and/or DBP ≥ 100 mmHg, excluding those on medication for raised blood pressure 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

SBP ≥160 and/or DBP ≥ 100 mmHg or currently on medication for raised blood pressure 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Analysis Information: 

• Questions used: M11a, M11b, M12a, M12b, M13a, M13b, M14  

• Epi Info program name: Mraisedbp  (unweighted); MraisedbpWT    (weighted) 
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Treatment 

and control of 

raised blood 

pressure 

Description: Percentage of respondents with treated and/or controlled of raised 

blood pressure among those with raised blood pressure (SBP ≥140 and/or DBP ≥ 

90 mmHg) or currently on medication for raised blood pressure. 
 

Instrument questions: 

• During the past two weeks, have you been treated for raised blood pressure 

with drugs (medication) prescribed by a doctor or other health worker? 

• Reading 1-3 systolic and diastolic blood pressure 
 

Respondents with treated and/or controlled raised blood pressure 

Men 

Age Group 

(years) n 

% On 

medication 

and 

SBP<140 

and 

DBP<90 

95% CI 

% On 

medication 

and SBP≥140 

and/orDBP≥90 

95% CI 

% Not on 

medication 

and SBP≥140 

and/orDBP≥90 

95% CI 

25-34        

35-44        

45-54        

55-64        

25-64        

 

Respondents with treated and/or controlled raised blood pressure 

Women 

Age Group 

(years) n 

% On 

medication 

and 

SBP<140 

and 

DBP<90 

95% CI 

% On 

medication 

and SBP≥140 

and/orDBP≥90 

95% CI 

% Not on 

medication 

and SBP≥140 

and/orDBP≥90 

95% CI 

25-34        

35-44        

45-54        

55-64        

25-64        

 

Respondents with treated and/or controlled raised blood pressure 

Both Sexes 

Age Group 

(years) n 

% On 

medication 

and 

SBP<140 

and 

DBP<90 

95% CI 

% On 

medication 

and SBP≥140 

and/orDBP≥90 

95% CI 

% Not on 

medication 

and SBP≥140 

and/orDBP≥90 

95% CI 

25-34        

35-44        

45-54        

55-64        

25-64        

 

Analysis Information: 

• Questions used: M11a, M11b, M12a, M12b, M13a, M13b, M14  

• Epi Info program name: Mraisedbp  (unweighted); MraisedbpWT    (weighted) 
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Mean heart 

rate 
Description: Mean heart rate (beats per minute). 

 

Instrument question: 

• Reading 1-3 heart rate 

 

Mean heart rate (beats per minute) 

Men  Women  Both Sexes Age Group 

(years) n mean 95% CI  n mean 95% CI  n mean 95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Analysis Information: 

• Questions used: M16a, M16b, M16c 

• Epi Info program name: Mheartrate  (unweighted); MheartrateWT (weighted) 
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Biochemical Measurements 

 
Mean 

fasting 

blood 

glucose 

Description: mean fasting blood glucose results including those currently on 

medication for diabetes (non-fasting recipients excluded). 

 

Instrument questions: 

• During the last 12 hours have you had anything to eat or drink, other than 

water? 

• Blood glucose measurement 

 

Mean fasting blood glucose (mmol/L) 

Men  Women  Both Sexes Age Group 

(years) n Mean  95% CI  n Mean  95% CI  n Mean  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Mean fasting blood glucose (mg/dl) 

Men  Women  Both Sexes Age Group 

(years) n Mean  95% CI  n Mean  95% CI  n Mean  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Analysis Information: 

• Questions used: B1, B5 

• Epi Info program name:  

• measurement in mmol/L: Bglucose (unweighted); BglucoseWT (weighted) 

• measurement in mg/dl: BglucoseMg (unweighted); BglucoseMgWT (weighted) 
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Raised blood 

glucose 
Description: Categorization of respondents into blood glucose level categories 

and percentage of respondents currently on medication for raised blood glucose 

(non-fasting recipients excluded). 
 

Instrument questions: 

• Are you currently receiving any of the following treatments for diabetes 

prescribed by a doctor or other health worker? Insulin? Oral drugs 

(medication) that you have taken in the last 2 weeks? 

• During the last 12 hours have you had anything to eat or drink, other than 

water? 

• Blood glucose measurement  

• Today, have you taken insulin or other drugs (medication) that have been 

prescribed by a doctor or other health worker? 
 

Impaired Fasting Glycaemia* 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Raised blood glucose or currently on medication for diabetes ** 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Currently on medication for diabetes 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

                           

 

 

 

 

 

Analysis Information: 

• Questions used: H8a, H8b, B1, B5, B6 

Epi Info program name:   

• measurement in mmol/L: Bglucose (unweighted); BglucoseWT (weighted) 

• measurement in mg/dl: BglucoseMg (unweighted); BglucoseMgWT (weighted) 

 

  * Impaired fasting glycaemia is defined as either 

• plasma venous value: ≥6.1mmol/L (110mg/dl) and  <7.0mmol/L (126mg/dl) 

• capillary whole blood value: ≥5.6mmol/L (100mg/dl) and  <6.1mmol/L (110mg/dl) 

  ** Raised blood glucose is defined as either 

• plasma venous value: ≥ 7.0 mmol/L (126 mg/dl) 

• capillary whole blood value: ≥ 6.1 mmol/L (110 mg/dl) 
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Total 

cholesterol 
Description: Mean total cholesterol among all respondents including those 

currently on medication for raised cholesterol. 

 

Instrument questions: 

• Total cholesterol measurement 

 

Mean total cholesterol (mmol/L) 

Men  Women  Both Sexes Age Group 

(years) n Mean  95% CI  n Mean  95% CI  n Mean  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Mean total cholesterol (mg/dl) 

Men  Women  Both Sexes Age Group 

(years) n Mean  95% CI  n Mean  95% CI  n Mean  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Analysis Information: 

• Questions used: B8 

• Epi Info program name:   

• measurement in mmol/L: Btotallipids  (unweighted); BtotallipidsWT (weighted) 

• measurement in mg/dl: BtotallipidsMg  (unweighted); BtotallipidsMgWT (weighted) 
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Raised 

total 

cholesterol 

Description: Percentage of respondents with raised total cholesterol and percentage 

of respondents currently on medication for raised cholesterol. 

 

Instrument questions: 

• Total cholesterol measurement 

• During the past two weeks, have you been treated for raised cholesterol with 

drugs (medication) prescribed by a doctor or other health worker? 

 

Total cholesterol ≥ 5.0 mmol/L or ≥ 190 mg/dl or currently on medication for raised cholesterol 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Total cholesterol ≥ 6.2 mmol/L or ≥ 240 mg/dl or currently on medication for raised cholesterol 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Analysis Information: 

• Questions used: B8, B9 

• Epi Info program name:   

• measurement in mmol/L: Btotallipids  (unweighted); BtotallipidsWT (weighted) 

• measurement in mg/dl: BtotallipidsMg  (unweighted); BtotallipidsMgWT (weighted) 
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Mean HDL (mmol/L) 

Men  Women  Both Sexes Age Group 

(years) n Mean  95% CI  n Mean  95% CI  n Mean  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Mean HDL (mg/dl) 

Men  Women  Both Sexes Age Group 

(years) n Mean  95% CI  n Mean  95% CI  n Mean  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 
Percentage of respondents with HDL 

<1.03mmol/L or <40 mg/dl 

Men Age Group 

(years) n %  95% CI 

25-34    

35-44    

45-54    

55-64    

25-64    

 

 

Analysis Information: 

• Questions used: B11 

• Epi Info program name:   

• measurement in mmol/L: Bhdlipids  (unweighted); BhdlipidsWT (weighted) 

• measurement in mg/dl: BhdlipidsMg  (unweighted); BhdlipidsMgWT (weighted) 

 

High 

density 

lipoprotein 

(HDL) 

Description:  Mean HDL among all respondents and percentage of respondents with 

low HDL. 

 

Instrument question: 

• HDL cholesterol measurement 

Percentage of respondents with HDL 
<1.29mmol/L or <50 mg/dl 

Women Age Group 

(years) n %  95% CI 

25-34    

35-44    

45-54    

55-64    

25-64    
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Triglycerides Description: Mean fasting triglycerides among all respondents and percentage of 

respondents with raised fasting triglycerides (non-fasting recipients excluded). 
 

Instrument questions: 

• During the last 12 hours have you had anything to eat or drink, other than 

water? 

• Triglyceride measurement 
 

Mean fasting triglycerides (mmol/L) 

Men  Women  Both Sexes Age Group 

(years) n Mean  95% CI  n Mean  95% CI  n Mean  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Mean fasting triglycerides (mg/dl) 

Men  Women  Both Sexes Age Group 

(years) n Mean  95% CI  n Mean  95% CI  n Mean  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Percentage of respondents with fasting triglycerides ≥ 1.7 mmol/L or ≥ 150 mg/dl 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Percentage of respondents with fasting triglycerides ≥ 2.0 mmol/L or ≥ 180 mg/dl 

Men  Women  Both Sexes Age Group 

(years) n %  95% CI  n %  95% CI  n %  95% CI 

25-34            

35-44            

45-54            

55-64            

25-64            

 

Analysis Information: 

• Questions used: B1, B10  

• Epi Info program name:   

• measurement in mmol/L: Btriglyceride  (unweighted); BtriglycerideWT (weighted) 

• measurement in mg/dl: BtriglycerideMg  (unweighted); BtriglycerideMgWT 

(weighted) 
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Summary of Combined Risk Factors 

 
Summary 

of 

Combined 

Risk 

Factors 

Description: Percentage of respondents with 0, 1-2, or 3-5 of the following risk 

factors: 

 

• current daily smoker 

• less than 5 servings of fruits & vegetables per day 

• low level of activity (<600 MET -minutes) 

• overweight or obese (BMI ≥ 25 kg/m
2
) 

• raised BP (SBP ≥ 140 and/or DBP ≥ 90 mmHg or currently on medication 

for raised BP). 

 

Instrument questions: combined from Step 1 and Step 2 

 

Summary of Combined Risk Factors 

Men 
Age Group 

(years) n 
% with 0 

risk factors 
95% CI 

% with 1-2 

risk factors 
95% CI 

% with 3-5 

risk factors 
95% CI 

25-44        

45-64        

25-64        

 

Summary of Combined Risk Factors 

Women 
Age Group 

(years) n 
% with 0 

risk factors 
95% CI 

% with 1-2 

risk factors 
95% CI 

% with 3-5 

risk factors 
95% CI 

25-44        

45-64        

25-64        

 

Summary of Combined Risk Factors 

Both Sexes 
Age Group 

(years) n 
% with 0 

risk factors 
95% CI 

% with 1-2 

risk factors 
95% CI 

% with 3-5 

risk factors 
95% CI 

25-44        

45-64        

25-64        

 

 

 

 

 

Analysis Information: 

• Questions used:  T1, T2, D1-D4, P1-P15b, M3, M4, M5, M11a-M13b, M14  

• Epi Info program name:  Raisedrisk  (unweighted); RaisedriskWT (weighted) 



[Country] STEPS Report [year] 

Cover and Content Pages 

 
Introduction The cover and content pages at the front of the site report provide the formal 

information needed for library indexing and purchasing, and give the reader 
an idea of the structure and content of the report.  

 
Content guide Follow the guidelines in the table below to help prepare the title page and 

other leading pages. 
 

Part Include 
 Title page • title of the report 

• authors' names 
• institution(s) involved 
• release date 

 Publication details • copyright details 
• publishing and indexing information  
• address to obtain further copies  
• citation of the report 

 Table of Contents  • part and/or section headings with page numbers 
• sub level headings 
• appendices  
• list of tables 
• list of figures 

Other leading 
pages (optional) 

• list of abbreviations or terms used 
• brief notes about the authors 
• preface or foreword from a leading authority who 

endorses the report 
Acknowledgments • all sponsors, including government and other bodies 

• consultants and advisers 
• staff who have contributed to the survey and the 

report 
• others providing services and/or support 
• participants in the survey 
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Executive Summary 

 
Introduction The executive summary provides an overview of the entire report in one to 

two pages.  It should outline the rationale, methodology, key results and 
recommendations. 

 
Content guide Follow the guidelines in the table below to help complete the sections of the 

executive summary. 
 

Heading Guidelines for completion 
Rationale Outline the main reasons for the STEPS survey. 
Methodology Briefly describe: 

• the scope of the survey; 
• the sampling method used; 
• methods of data collection and data analysis; 
• how the results are presented, for example "weighted 

to represent the total national population aged 25 to 64 
years". 

Key results • Briefly describe the study population and its 
characteristics. 

• Mention response-rates. 
• Select the most important variables (chosen according 

to those of most relevance to chronic diseases in your 
country) and present the key results for those 
variables. 

• Mention the other variables that are also included in 
the report, but limit results for them. 

Conclusion / 
Recommendations 

• Identify the reasons why the findings are important, 
and the impact they are likely to be having on the 
health of the population. 

• Briefly discuss how the results may be useful and 
recommended actions. 
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Introduction 

 
Introduction The introduction should include introductory comments to the report, 

outlining the background and purpose for your STEPS survey, and provide a 
brief description of STEPS and what the survey results will be used for. 

 
Content guide Follow the guidelines in the table below to help complete the sections of the 

introduction. 
 

Heading Guidelines for completion 
Introduction • Introduce the Site Report as the main report of your 

STEPS survey. 
Background • Provide the reader with background information on 

chronic diseases and their risk factors in your 
site/country. 

• Include previous surveys that have been done as well 
as gaps in knowledge with regards to chronic diseases 
and their risk factors. 

• Describe the relevance of each risk factor/item that 
will be captured by your STEPS survey. 

Description of 
STEPS 

• Provide a brief description of what STEPS is  (i.e.  
surveillance of key risk factors for chronic disease). 

Purpose • Explain the general purpose as well as specific 
objectives of the STEPS survey in your site.  
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Methods 

 
Introduction The methods should explain the scope of the STEPS survey, the methods 

used for data collection, and the implementation process.  Also describe the 
sample and analytical methods in sufficient detail to demonstrate that the 
survey results are reliable and represent the intended population(s).   

 
Content guide Follow the guidelines in the table below to help complete the methods 

section. 
 

Heading Guidelines for completion 
Scope • Identify which core Steps (1-3) were covered and if 

any expanded and optional items have been added. 
Study population • Explain who the results/findings will be representative 

for (Geographical coverage, age-groups, general 
population). 

• Mention inclusion/exclusion criteria (e.g., pregnant 
women excluded for height and weight 
measurements). 

• If the whole country was not covered, explain the 
reasons. 

Sample size • Explain how the initial sample size was calculated. 
Sampling • Describe the sampling method used for the survey 

• Mention what sampling frame was used. 
• Describe how the sampling units were derived, and 

how this was applied in the field. 
• Detail the use of clusters (if relevant). 

Timeframes • Include information on the overall starting and 
completion dates of the survey. 

• Specify dates/seasons of data collection. 
Staff recruitment 
and training 

• Describe the training programmes provided for the 
survey personnel, the number of persons trained, and 
the background of trainees. 

• Describe the format, content and duration of the 
training provided for the survey. 

Pilot study • Mention whether a pilot study was done before 
conducting the actual survey. 

• Explain how the pilot study has been conducted. 

Continued on next page 
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Methods, Continued 

  
Content guide (cont.) 

 
Heading Guidelines for completion 

Instrument and data 
collection 

• Describe the STEPS Instrument used. 
• Describe how the measurements (Step 2 and/or 3) 

were done. 
• Outline which core and expanded items were covered. 
• Describe any adaptations made to the standard STEPS 

Instrument and any optional items added. 
• Mention if/add pictures of show-cards that have been 

used. 
• Specify languages used (and translation issues) in the 

survey. 
• Describe the organization of data collection teams 

including supervision, numbers involved, quality 
control, timeframe for data collection, etc. 

• Explain how and where the data collection teams 
made contact with survey participants. Describe the 
data collection setting(s). 

Data entry • Describe the data entry processes, methods, 
timeframes and software used. 

• Mention how data entry was verified (double data 
entry). 

Analysis 
information 

• Describe the data analysis processes, methods (such as 
cleaning of data), timeframes and software used.  
Refer to the software capability to handle complex 
sampling design. 

• Explain that most results generated are presented as 
means or percentages, with associated standard errors 
and derived confidence intervals. 

• Describe which methods (i.e. weighting) were used to 
adjust the results for non-response, population 
structure and the sampling design so they represent the 
population. 

• Insert the weighting formulas used. 
• Describe which statistical tests were used, if any, to 

test for differences between groups. 
Response 
proportions 

• Describe how response proportions were calculated. 
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Results 

 
Introduction The results should describe the actual sample obtained and the levels of 

participation achieved.  Describe the demographic characteristics of the 
participants, as well as the results for each risk factor covered in the 
Instrument. 

 
Demographic 
and response 
information 

Follow the guidelines in the table below to help prepare information on 
demographics and response proportions of the results section. 

 
Heading Guidelines for completion 

Demographic 
characteristics 

• Describe the demographic characteristics of the 
participants, using the data book for examples. 

• Include:  
−  age-sex distribution 
−  geographic distribution 
−  ethnic groups. 

Population 
distribution 

• Show the age groups and sex distribution of the 
population at the last census if available, e. g., in a 
pyramid chart. 

Response 
proportions 

• Present the response proportions achieved for Step 1, 
2, and 3 as appropriate, using the data book for 
examples.  

Continued on next page 
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Results, Continued 

 
Risk factors Present results for each of the following individual risk factors covered in the 

Instrument: 
 
• tobacco use 
• alcohol consumption 
• low fruit and vegetable consumption 
• physical inactivity 
• overweight and obesity 
• raised blood pressure 
• raised blood glucose 
• abnormal blood lipids. 

 
Risk factor 
content guide 

Follow the guidelines in the table below to help prepare content for each of 
the risk factors listed above.  

 
Heading Guidelines for completion 

Text description of 
main findings 

• State the main findings in relation to each risk factor. 
• Describe any key subgroup differences, e.g., based 

on confidence intervals. 
• Refer for detail to specific tables from the data book. 

Tables and figures • Present in tables, plots or graphs as appropriate the 
results, by age and sex groups. Use the data book as 
a guide on how to present information in tables. 

• Include sample sizes (n) for all age- and sex groups 
presented. 

• Label carefully to identify if the data are weighted. 
• Include measures of confidence when appropriate 

(confidence intervals or standard errors). 
Additional 
description 

• Describe in words any interesting results.   
• If these vary by age or sex, then consider presenting 

separately. 

Continued on next page 
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Results, Continued 

 
Combined risk 
factors 

Follow the guidelines in the table below to help prepare content on combined 
risk factors. 

 
Heading Guidelines for completion 

Relevance of 
combining risk 
factors 

• Briefly outline the relevance of looking at a 
combination of risk factors in your site.   

• See data book and fact sheet for the risk factors to 
combine. 

Text description of 
main findings 

• State the main findings in relation to both low risk 
(none of the risk factors present) and raised risk 
(presence of three or more of the selected risk 
factors).   

• Describe any key subgroup differences.  Refer for 
detail to specific tables from the data book. 

Tables • Present in tables, plots or graphs as appropriate the 
results, by age and sex group. Use the data book as a 
guide on how to present information in tables. 

• Include sample sizes (n) for all age- and sex groups 
presented. 

• Label carefully to identify if the data are weighted. 
• Include measures of confidence when appropriate 

(confidence intervals or standard errors). 
Additional 
description 

• Describe in words any interesting results.   
• If these vary by age or sex, then consider presenting 

separately. 
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Discussion 

 
Introduction In this part of the STEPS report, any new knowledge derived from the STEPS 

survey as well as importance of the findings should be discussed.  Discuss the 
strengths and weaknesses of the methods used and the results presented, and 
any reservations in their interpretation or use. 

 
Content guide Follow the guidelines in the table below to help prepare content of the 

discussion. 
 

Heading Guidelines for completion 
Representation • Comment on the extent to which the results apply 

to the whole population or only to the individuals 
who were surveyed (depends on if data are 
weighted). 

Comment on 
participation 

Discuss the impact on the interpretation of results of 
any sampling or participation issues such as: 
• the participation levels varied between population 

groups such as older vs. younger men; 
• recruiting did not proceed as planned and a non-

random sample was selected. 
Key results and new 
knowledge 

Repeat key results, mention their importance and 
how they can be used for prevention planning and 
to formulate policy. Include, for example: 
• what was known before about these topics for this 

population? 
• what is added by this report?   
• what are the key new findings of importance and 

why are these important? 
• what impact will these have on the health of the 

population, in particular in respect to the burden 
of chronic noncommunicable diseases either 
currently or in the future? 

Previous surveys • Mention any previous STEPS surveys or similar 
surveys and how the findings relate. 

Limitations and 
strengths 

• Comment on the quality of the survey and 
measures, and therefore their reliability.  

• Identify where issues have arisen during data 
collection or analysis that may mean caution is 
needed when interpreting some results. 

• Also mention the strengths of the survey, such as 
representativeness, Step 2 and 3 measurements, 
etc. 
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Conclusions and Recommendations 

 
Introduction The conclusion and recommendations should wrap up the STEPS report and 

indicate briefly how results should be used and what should be the next steps 
following the survey. 

 
Content guide Follow the guidelines in the table below to help prepare the conclusion and 

recommendations. 
 

Heading Guidelines for completion 
Conclusion The conclusion should briefly summarize the most 

important findings and explain their importance. 
Recommendations Include, for example: 

• policies that might be impacted upon by these 
findings; 

• actions that should derive from these findings; 
• Who should be appraised of the findings 
• any further research that is recommended to be 

undertaken. 
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References 

 
Introduction The reference section should contain a reference list of any sources used to 

write the report. 
 
Note: All figures used in the report that are not the results of the current survey 
need to have accompanying references in the reference section of the report. 
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Appendices 

 
Appendix A Site specific STEPS Instrument 

 
Appendix B Show cards used 

 
Appendix C  Survey Implementation Plan 

 
Appendix D Fact Sheet 

 
Appendix E   Data Book 
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